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Guidelines budget and financing plan 
 
Applicants must include a disaggregated budget and financing plan, which at least specify the entries 
listed below. The total amount of the financing plan must equal that of the budget. The budget and 
financing plan may be submitted in Excel, Word or PDF. Please make sure the title of this file is made 
up as follows: Budget plan – [applicant], [project title]. 
 
 
Project budget 

 
1. Personnel expenses 

These cover personnel expenses for overseeing and executing the specific project, if possible 
specified in FTE and hourly wages. 

2. Project expenses 
These cover expenses related to the realization of the project for which the applicant is 
requesting subsidy. For example: filming, editing and screening a documentary, research, 
materials related to the project, printing, website, equipment, temporary rent, travel and 
accommodation expenses for organizers and participants, etc. 

3. Miscellaneous expenses 
These cover indirect costs and possible outsourced activities executed by temporary 
employees, advisers, experts, etc. If there are any other expenses, we would like to see those 
briefly explained in a footnote in the project budget. 

4. VAT 
The requested amount mentioned in the application has to be to the total amount requested 
from the Democracy and Media Foundation for your project. If your organisation is legally 
obliged to pay VAT to tax authorities, these costs have to be incorporated in the budget 
plan. The Democracy and Media foundation does not pay VAT if these costs are not included 
in the budget submitted as part of the application.  
 

 
Organizational costs of the entire organization 
These include structural costs necessary to your organization. You do not have to disaggregate them, 
and can show them on a meta-level. For example: the total costs of renting an office location 
(including fixed expenses, taxes, insurances, etc.), the total personnel costs (including a specification 
of FTEs), the total costs for structural facilities such as catering, accountancy costs, legal advice, IT, 
etc. 
 
Financing plan 

1. Co–financing 
This includes all expected revenue from foundations, funds, donations, crowdfunding, 
(government) subsidies and other financiers. 

2. Sales/participation revenue 
This covers the expected revenue from, for example, (ticket) sales and memberships.  

3. Other revenue 
This covers all other revenue, such as from interest earnings etc. 
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For each source of income in your financing plan, mention: 
(a) The amount of revenue for the source in question (in the case of applications for funds: 

please specify the revenue per fund); 
(b) The state of the income for the source in question, namely: 'realized' or 'pending'; 
(c) What percentage of the total budget the source of income represents.  

	
	


